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Instructions for Notice of ETR Decision

Follow natification requirements per Policy 5.02.

Enter the date of the ETR decision at the top of the form.

Enter the relevant WAC citation for the requested exception along with a brief description of the request.
Check the box that is appropriate for the disposition of the request.

If an ETR is not initiated or denied then check the appropriate reason.

If the ETR is approved, document the service type and amount in the space provided next to the approved box.
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Enter any relevant text from the WAC that supports denial because the request contradicts federal law or state
statute.

Example: WAC 388-825-375(b): The department will deny payment of services to the natural/step/adoptive parent of
a minor client age seventeen or younger.
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